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25. On what basis are financial statements prepared?
          Cash            Completed Job            Accrual            % of Completion

26. On what level of assurance are CPA statements prepared?           Audit            Review            Compilation
27. How often are statements prepared:  In-house?              By CPA?           
28. Who is responsible for internal accounting duties?           

Years experience?             Education?           
29. How often are job cost records updated?             Reviewed?           

Is the job cost system manual or automated?           
If automated, what program is used?           

30. Name of your Bank?           
Address:           
City, State, Zip:           
Phone:           Contact Person:           

31.  Amount of Line of Credit?  $          Security for line:           Expiration Date:           
32.  Is your firm Union?           Yes           No
33. List your 5 largest Completed Contracts:

Job Name Contract Price Profit Bonded? Completion Date
          $          $                    Yes            No           

Owner:                                           Contact Person:                                           Phone #:           
Job Name Contract Price Profit Bonded? Completion Date

          $          $                    Yes            No           
Owner:                                           Contact Person:                                           Phone #:          
Job Name Contract Price Profit Bonded? Completion Date

          $          $                    Yes            No           
Owner:                                           Contact Person:                                           Phone #:          
Job Name Contract Price Profit Bonded? Completion Date

          $          $                    Yes            No           
Owner:                                           Contact Person:                                           Phone #:          
Job Name Contract Price Profit Bonded? Completion Date

          $          $                    Yes            No           
Owner:                                           Contact Person:                                           Phone #:          

34. List 5 of your major suppliers:

Name Address Telephone Contact
                                        
                                        
                                        
                                        
                                        

35. List 5 of your subcontractors (if you are a sub, list generals):

Name Address Phone Contact Job
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Name Address Phone Contact Job
                                                  
                                                  
                                                  

37. Names of previous bonding companies:
A.           
B.           
C.           

38. List key personnel, foremen, or supervisors:

Name Position Duties Experience
                                        
                                        
                                        

39. List any subsidiaries and/or affiliates of this firm:
A.           
B.           
C.           

Remarks:           

Attach a current Certificate of Insurance to this form.

Completed by:           
Title:           
Date:           

Items needed for bonding submissions:

• Questionnaire (attached),
• Resumes of Key employees,
• Last 3 company year-end financial statements,
• Personal financial statement and Work on hand report (if year-end is over 6

months old),
• Bank reference form or letter from banker,
• Details of any continuity plans (buy/sell or job completion agreements)

36. List 3 Architects you have done business with:




